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Ideas for Designing Assignments and Assessments
· Clear uncluttered format – more white space

· Enlarge margins to shorten tracking field

· Larger and clearer fonts
· Never use all caps or italics
· Clear simple directions- Bold directions 

· Underline, bold or use different colors to highlight key words

· Use symbols such as arrows and stop signs to clarify directions

· Give examples and non examples-set apart in a box

· Use fill in the blanks question with Word Banks 

· Multiple choice questions with 3 to 4 choices. Avoid “not” questions

· Change font or background colors to enhance visual perception

· Use borders around word banks and between sections

